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No matter how much storage your Mac hard drive has, there will come a time when the
computer will be on the verge of running out of space. With the ever-loading 4K videos, long
trail of memories and the indispensable music library, even terabytes of storage seem too
little to accommodate the pileup. And that’s what creates the need to use optimized
storage on Mac to prevent the computer from being cluttered for space.

Optimize Storage is Apple’s built-in storage cleanup tool to manage Mac storage efficiently.
First introduced in macOS Sierra, it consists of four important components: Store in
iCloud, Optimize Storage, Empty Bin Automatically, and Reduce Clutter, which you
can use selectively or all at once. Since, you are clear with the basics, let’s begin with the
process...

Table of Contents

» How to Access Optimize Storage on Mac
o How to Use Store in iCloud on Mac

o Sticky Note:
* Stop Syncing Desktop and Documents Folders to iCloud on Mac
* How to Stop Storing Your Photos in iCloud

» How to Disable Messages in iCloud on Mac




iIGEEKSBISG

» Use Optimize Storage on Mac to Automatically Remove Movies and Shows
e How to Turn OFF Optimize Storage on your Mac

» Empty Mac Bin Automatically
e Disable Empty Bin Automatically on your Mac

e Delete Useless Files from Mac

How to Access Optimize Storage on Mac

1. First off, click on the Apple Logo located at the upper left of the screen
2. Now, choose “About This Mac” in the menu.

About This Mac

3. Next, click on the Storage tab.
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macOS Catalina

Version 10,1683

MacBook Pro {13-inch, 2019, Two Thundarbolt 3 ports)
Processor 1.4 GHz Quad-Come Intel Core |16

Memory B GB 2133 MHz LPDOR3

Startup Disk 1GB Ankur

Graphics Intel Iris Plus Graphlcs 645 1636 MB

Serial Number FVFZKIJYLATI

‘System Report_.  Software Update...

4. Click on Manage to access all the four Optimized Storage tools. Now, you should see
the overview of available storage space along with the space consumed by different
categories of files on your Mac.

Overview Displays [l Support Service

iGB Ankur
12.94 GB available of BO GB

121 GB
Flash Storage BOOTCAMP
16.44 GB available of 41.02 GB

Side Note: Just in case, your disk has been partitioned, you should see recommendations
only for the partition which consists of the home directory.

How to Use Store in iCloud on Mac

1. Assuming you are already in the Optimized Storage setting. Click on Store in iCloud.
Now, you have the option to choose what you want to store in iCloud.



IGEEKSBIOG

oee0 iGB Ankur - 12.95 GB available of 80 GB

Store iniCloud

icati 23,59 GB % 5 fon
,Z\. Applications : . Store all files, photos, and messages in iCloud and save

|¢.qj Documents 13.5 GB space by keeping only recent ﬂle§ and optimized photos
- on this Mac when storage space is needed.

\ iCloud Drive 14.9 MB
iOS Files 15.2 MB

Ma o Optimize Storage

Music g MB Save space by automatically removing movies and TV Optimize...

shows that you've already watched from this Mac,
* Photos 3,47 GB

Trash 647.9 MB

System 10.86 GB ¥,  Empty Trash Automatically
Save space by automatically erasing items that have

! ‘Other 14.51GB been in the Trash for more than 30 days.

Reduce Clutter
Sort through documents and other content stored on Review Files
this Mac and delete what is no longer needed.

Desktop and Documents: Choose it to use iCloud Drive to store all of your files from
desktop and document locations. Do note that when you need storage space on your Mac,
only the files you recently opened will be kept on your computer.

Photos: Select it to store full-resolution photos and videos in iCloud Photo Library and
keep the optimized versions on the Mac.

Messages: Select it to use the “Messages in iCloud” feature to store your entire
messages and attachments in iCloud. It’s worth noting that when your Mac will require
storage space, only the recently opened messages and attachments will be kept on the
computer.
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v Photos
All full-resolution photos and videos will be stored in iCloud Photo

Library and optimized versions will be kept on this Mac.

¥ Messages
All messages and attachments will be stored in iCloud and available

on all your devices.

By default, all the options are selected. However, you can uncheck the box to the left of a
specific box, if you don’t want to store that file type. After that, click on Store in iCloud to

confirm.
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Photos

All full-resolution photos and videos will be stored in iCloud Photo
Library and optimized versions will be kept on this Mac.

Messages

All messages and attachments will be stored in iCloud and available
on all your devices.

Store in iCloud

Sticky Note:

* Your stored files will be accessible across the iDevices including iPhone, iPhone, and
iPad.
It’s worth reiterating that storing files in iCloud consumes the storage space in your
iCloud storage plan

» As Apple offers just 5GB of free iCloud storage, you've got to be very selective about
what sort of files you should store in the cloud

» When you reach the iCloud storage limit, you will receive an alert saying something
like “iCloud Storage is Full. Upgrade your storage to keep using iCloud.” Simply, click
on Upgrade in the popup message and then choose the preferred iCloud storage plan.

» As for the pricing, the iCloud storage plan starts at 50GB for $0.99/ month. If you find
the 5GB free iCloud storage too little for your needs, Google Drive 15GB free space,
100GB for $1.99/month, Box (10GB free, 100GB for $5/month would be worth
checking out.)



https://demo.igeeksblog.com/how-to-change-icloud-storage-plan/
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Stop Syncing Desktop and Documents Folders to iCloud
on Mac

1. To get going, click on the Apple Logo that appears at the top left corner of the screen
and select System Preferences in the drop-down menu.

System Preferences...

2. Now, click on Apple ID and ensure that iCloud is selected in the sidebar. Now, hit
Options next to iCloud Drive.
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Apple ID

Apps on this Mac using iCloud:

iEB v t iCloud Drive

v Photos

iGeeks Blog v Mail

Contacts

Overview
Calendars

Name, Phone, Email
Reminders

Password & Security
Safari

Payment & Shipping

v Notes

Q
@
|
|

v Siri

»

v Optimize Mac Storage

The full contents of iCloud Drive will be stored on this Mac if you have
enough space. Older Documents will be stored only in iCloud when space is
needed.

Media & Purchases

iGB Touch Bar MBP
Ihis MacBook Pro 13" iCloud storagE: 5 GB [2-59 GB AVa"abIE]

Backups Mail 2.6 GB

m Arshmeet's iPhone
3. Finally, uncheck the box next to Desktop & Documents Folders.
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Documents  Look Me Up By Email

Apps that store documents and data in iCloud will appear here:

g »
f Automator
gq Preview
T QuickTime Player
" Script Editor

‘ TextEdit
Q Books

<"\‘7 iMnAuvia

@]

*0

THis VMacnaoKk Fio i iCloud Storage: 5 GB (2.59 GB Available)
Ankur iGB
MacBook Pro 13" Backups Mall 2.6 GB

Arshmeet
MacBook Pro 13"

Arshmeet's iPhone

That’s it! From now onwards, your documents won’t sync with iCloud.

How to Stop Storing Your Photos in iCloud

1. Click on Apple Logo — System Preferences — Apple ID.
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@ Finder File Edit Vie
About This Mac

System Preferences...
App Store... 3 updates

Recent Items B

Force Quit Finder \“{O#Y

Sleep
Restart...
Shut Down...

Lock Screen ~$Q
Log Out iGB... 43#Q

2. Now, select iCloud from sidebar and then uncheck the box to the left of Photos.
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iGeeks Blo

— _

. Overview

. Name, Phone, Email
. Password & Security

. Payment & Shipping

iCloud

Media & Purchases

iGB Touch Bar MBP
This MacBook Pro 13"

Ankur iGB

MacBook Pro 13"

Arshmeet
MacBook Pro 13"

Arshmeet's iPhone

Apple ID 'Q Search

Apps on this Mac using iCloud:

v @ icloud Drive Options...

Mail

Contacts

Calendars

Reminders

Safari

v Notes

O
-
E
|
®

v Siri

v Optimize Mac Storage

The full contents of iCloud Drive will be stored on this Mac if you have
enough space. Older Documents will be stored only in iCloud when space is
needed.

iCloud Storage: 5 GB (2.41 GB Available)

Backups Mail 2.4 GB 'M"anage_...

How to Disable Messages in iCloud on Mac

1. Open Messages app on your Mac — Messages menu at the top left corner and
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Messages | File Edit

About Messages

Preferences... ab,

Services 2

Hide Messages &H
Hide Others \ $8H
Show All

Quit Messages #Q
choose Preferences in the menu.

2. Now, select the iMessage tab and then uncheck the box to the left of Enable
Messages in iCloud.

@ Messages File FEdit View Buddies Window Help

@ General

Genera,

Keep messages: Forever i
Application: Save history when conversations are closed
v Motify me about messages from unknown contacts

Motify me when my name is mentioned
v Play sound effects

Message received sound: | Mote (Default)
Save received files to: | g3 Downloads

Text size: A
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® Messages File Edit View Buddies Window Help
& iMessage

B ¢

Goneral IMessagn
Satiings Blockad

Apple ID:;

+ Enmble this account

You can be reached for messages at:

Send read rocoipts

When this iz on, people are notified whan you hove resd their messages. This enables read
recelpts for ol conversations

Start now conversations fram:;

i ——

Use Optimize Storage on Mac to Automatically Remove
Movies and Shows

1. Click on Apple Logo - About This Mac - Storage —» Manage.
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@ Finder File Edit Vie
| About This Mac

System Preferences...
App Store... 3 updates

Recent ltems B

Force Quit Finder \L{O®¥DY

Sleep
Restart...
Shut Down...

Lock Screen
Log Out iGB...
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macOS Catalina

Version 10,1683

MacBook Pro {13-inch, 2019, Two Thundarbolt 3 ports)
Processor 1.4 GHz Quad-Come Intel Core |16

Memory B GB 2123 MHz LADDR3

Startup Disk 1GB Ankur

Graphics Intel Irs Plus Graphics 645 15636 MB

Serial Number FVFZKIJYLATI

‘System Report.. Saftware Update..,

Overview Displays BEioeeCl Support Service

iGB Ankur
. 12.94 GB available of B0 GB

121 GB
Flash Storage BOOTCAMP
16.44 GB available of 41.02 GB

| Used Space

2. Now, click on Optimize and then hit Optimize again in the popup to confirm that you
want to optimize the storage of films and TV programs.
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@ . o iGB Ankur - 12.51 GB available of 80 GB
0 Recommendations

R e i By } Store in iCloud
e ARPIERUIRRS - !9 Store all files, photos, and messages in iCloud and save

" Documents space by keeping only recent files and optimized photos
=i on this Mac when storage space Is needed.

Store in iCloud...

y iCloud Drive
iOS Files

Mail 203.9 MB Optimize Storage

shows that you've already watched from this Mac,

L
\
n Music a9 MB Save space by automatically removing movies and TV

Photos 3.47 GA

Trash 647.9 MB

Systemn 10.96 GB > Empty Trash Automatically
: R Save space by automatically erasing items that have Turn On...
Other SIS been In the Trash for more than 30 days,

Reduce Clutter
Sort through documents and other content stored on Review Files
this Mac and delete what is no longer needed.

How to Turn OFF Optimize Storage on your Mac

1. Click on the Apple logo at the top left of the screen — System Preferences — Apple
ID.
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@ Finder File Edit Vie
About This Mac

System Preferences...
App Store... 3 updates

Recent Items g
Force Quit Finder \“{O#Y

Sleep
Restart...
Shut Down...

Lock Screen
Log Out iGB...
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System Preferences

iGeeks Blog

Apple 1D, iCloud, Media & App Store

ssibllity Screen Time Extensi

[ ]
(|

Printa

Displays 2 cal E Yy D & Sharing

1. Now, untick the box next to Optimize Mac Storage.
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Apple ID

Apps on this Mac using iCloud:

iGB v é iCloud Drive Options...

Photos

iGeeks Blog 4 Mail

L g+ ="

! Overview

Name, Phone, Email

Contacts
Calendars

Reminders

Password & Security
Safari

Payment & Shipping
Notes

iCloud M) Siri

Media & Purchases
The full contents of iCloud Drive will be stored on this Mac if you have

enough space. Older Documents will be stored only in iCloud when space is
needed.

iGB Touch Bar MBP

el o sl M iele iCloud Storage: 5 GB (2.41 GB Available)
Ankur iGB
MacBook Pro 13" BaCkI.IpS Mail 2.4 GB

Arshmeet

MacBook Pro 13"

Arshmeet's iPhone

Empty Mac Bin Automatically

1. Click on Apple Logo — About This Mac — Storage — Manage.

2. Now, click on Turn On to the right of “Empty Bin Automatically” and then confirm
that you want the items left in the Bin for more than 30 days to be automatically
deleted.
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e IGB Ankur -12.95 GB available of 80 GB
0 Recommendations

Store in iCloud

Stare all files, photos, and messages in iCloud and save
space by keeping only recent files and optimized photos
on this Mac when storage space is needed.

A\ Applications
Stare in iCloud...
" Documents

iCloud Drive
iOS Files

Mail Optimize Storage

Music Save space by automatically remaving movies and TV Optimize...
shows that you've already watched from this Mac.

Photos

Trash

System 10.8¢ %  Empty Trash Automatically
‘ < Save space by automatically erasing items that have
Other been in the Trash for more than 30 days.

Reduce Clutter
Sort through documents and other content stored on Review Files
this Mac and delete what is no longer needed.
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o9 iGB Ankur - 12.49 GB available of 80 GB
0 Recommendations

Are you sure you want to empty Trash automatically?

.Z\_ Applications Items left in the Trash for more than 30 days will be automatically
' erased. You can change this setting later in Finder preferences. Store in iCloud...
Documents

S iCloud Drive 1 ? Cancel
i0S Files
Mail 1

Optimize Storage

Save space by automatically removing movies and TV Optimize...
shows that you've already watched from this Mac.

Music
#® Photos
Trash 647.9 MB
10.96 GB y ,  Empty Trash Automatically

Save space by automatically erasing items that have Turn On...
been in the Trash for more than 30 days.

Reduce Clutter
Sort through documents and other content stored on Review Files
this Mac and delete what is no longer needed.

Disable Empty Bin Automatically on your Mac

1. Open the Finder and then click on the Finder menu shown at the top left corner
2. Now, choose Preferences in the drop-down menu.
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Preferences... 38,

3. Ensure that the Advanced tab is selected and then untick the box for Remove items
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Remove items from the Trash after 30 days

from the Bin after 30 days.

Delete Useless Files from Mac

1. Click on Apple logo — About This Mac - Storage — Manage.
2. Now, click on Review Files.
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IGB Ankur - 12.95 GB available of 80 GB

) Recommendations

Store in iCloud

Stare all files, photos, and messages in iCloud and save Store iniCloud...
space by keeping only recent files and optimized photos

on this Mac when storage space is needed.

A\ Applications

[1) Documents
iCloud Drive
iOS Files
Mail Optimize Storage

Save space by automatically removing movies and TV
shows that you've already watched from this Mac.

Music

Photos

Empty Trash Automatically
: < Save space by automatically erasing items that have Turn On...
Other been in the Trash for more than 30 days.

Reduce Clutter
Sort through documents and other content stored on
this Mac and delete what is no longer needed.

3. Next, dive into the specific categories like Applications, Documents, and delete the
files that are no longer needed.
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B RD Barman.mp3 MP3 audio 23/12/19, 11:02 AM 906.1 MB
B Super 50 Bollywood Hits - Audio Jukeb... MP3 audio 19/12/18, 5:30 PM 504.4 MB
B snagit.dmg Disk Image 17/02/20, 11119 AM  399.1 MB
B Archive.zip ZIP archive 28/12)19, 4:17 PM 251.8 MB

B View Certificates.zip ZIP archive 03/02/20, 10:28 AM 202.4 MB
B old VS New.mp3 MP3 audio 23/12/19,10:569 AM  201.5 MB
. Romantic Hindi Songs November 2019 -... MP3 audio 19/12/19, 5117 PM 184.9 MB
B Kishor Kumar.mp3 MP3 audio 23/12/19, 11:05 AM 134.7 MB

Manage Your Mac Storage Smartly to Keep the Clutter at Bay...

That’s the way you can optimize the storage space on your macOS device, ensuring all the
useless files stay away. From what I have experienced, it works as expected in terms of
getting rid of redundant data.

More Hands-On Guides to Explore:
e How to Convert PDF to Word on Mac For Free

What'’s your take on the macOS built-in storage cleaner? Share your thoughts in comment
section.


https://demo.igeeksblog.com/how-to-convert-pdf-to-word-on-mac/

